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h Welcome to User Login

Registrations

The Department of Forestry, Fisheries and the Envir E ded Producer Responsibility User name
& (EPR) System.

At Reports The EPR system provides a means for producers and Producer Responsibility Organisations (PROs) of identified

products to apply for registration and submission of prescribed reports in terms of the Regulations regarding Password

extended producer responsibility (2020), as amended. After successful registration, the producer or PRO is issued
with a unique registration number. This registration number must be used to login and provide required information @

to the Department.

To determine whether you or your company needs to register, go to Who should register.
For assistance on how to register, go to HOw to register

Existing registrations can be found by Searching registrations

South Africa Waste Information Centre (SAWIC) - Department of Forestry, Fisheries & the Environment

Document Purpose: This document serves as a reference guide of how the user will use a new EPR
system for Registration and Reporting processes.
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1 Launching the EPR Application

User can launch the EPR application by invoking any of the trending browsers currently
available and key-in the application URL provided. Application recognizes the user request and
launches the home page in the requested web directory.

Qs foresury, iheries
= ¥ 8 the ment
= @ 5 SAWIC LOGIN

NOTICE

N & SAWIS

South African Waste Information Centre!

This Waste Information Centre provides the public, business, industry and government
with access to information on the management of waste in South Africa.

The Centre also provides users with access to the South African Waste Information —
Statistics
System (SAWIS).
Waste Tonnage Reports 4
LE B

@ n A Newsletter Signup

=]
Land Remediation Chemicals Hazardous Waste Register to Norms &

Standards

LICENSES NATIONAL WASTE ALTERNATIVE WASTE INTEGRATED WASTE

South Africa Waste Information Centre (SAWIC) - Department of Forestry, Fisheries & the Environment

By clicking on EPR Icon from the home screen, user will be redirected to Login section as
shown in below screen.

forestry. fisheries

How to
Register?

search
Registrations

User name

[user Nam \

Welcome to

The Department of Forestry, Fi ies and the il ction 18 ibility Registry.
(=) This registry provides a means for identified activities, facilities and land uses to register with the Department and be issued with a unique registration Password
Company number. This registration number must be used when p 9 tal data and to the Department. [ Passwora @ |
To determine whether you or your company needs to register, go to Who should register.

2 Forgot Password?
For assistance on how to register, go to How to register.

Activities and facilities already registered on the system can be found by Searching registrations. “

Should you require more i on the $18 Producer Resp: registry or the registration process, contact the Department.

Not yet registered? Click New
Registration

hyd.gpinfotech.com/SAWICQA/# South Africa Waste Information Centre (SAWIC) - Department of Forestry, Fisheries & The Environment

Once the user enters his credentials and clicks on Login button, system verifies the user credentials.
If the credentials are authenticated, the user will be able to login to system and redirects the User to
the welcome page of EPR system. User will have access to varied menus and submenus based on
the user roles and permissions defined on system functionalities set by administrator of the system.



&<l forestry, fisheries
NI2 & the nironment ITRELATED f

business efficiency experts

¥ § Depariment:
i Forestry, Fisheries and the Environment
V REPUBLIC OF SOUTH AFRICA

1.2 PRO Registration

By Clicking on New Registration link in user login screen will be redirecting to EPR
registration form as per screen 1.2

X 518 Registration Form

Extended Producer Responsibility Registration User details
First Name : * Sumname :* Email :* Telephone : *
Name
Postal Address :*

Postal Code : *

Registration Information

Company Name : * Name of Company Director : * Company Registration number In terms of Companies Act, 2008 *

smpany Nam

Company Telephone Number : * Select sector category information :* Select the person or category of persons :*
1 --select-- v --gelect-- v
Contact Details
Name :* Surname :* Designation Telephone Number : *
Cellular Telephone Number : * Email Address : *
Choose location from map : * Degree Latitude : Degree Longitude

Choose location from map

X Close B save

Screen 1.2
Enter / Select required details to create PRO user

“Select the person or category of persons” dropdown option should be selected as “Producer
Responsibility Organization” then select required type of regulations and click on save button

X 518 Registration Form

Postal Address : *

Postal Code :*

Registration Information

Company Name :* Name of Company Director : * Company Registration number In terms of Companies Act, 2008 : *
Company Telephone Number :* Select sector category information :* Select the person or category of persons : *
1 select v Product Responsibility Organisation v

Type of Regulation (Please confirm that you comply with that regulations)

Regulation 11(2)a
Regulation 11(2)b (Upload Not for Profit Company registration certificate)
Regulation 11(2)c (Upload List of Board of Directors)

Regulation 11(2)d

Contact Details

Name : * Surname : * Designation Telephone Number : *
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1.3 Producer Registration

By Clicking on New Registration link in user login screen will be redirecting to EPR
registration form as per screen 1.3

X 518 Registration Form

Extended Producer Responsibility Registration User details

First Name : * Surname :* Email :* Telephone : *
Name
Postal Address : *

Postal Code : *

Registration Information

Company Name : * Name of Company Director : * Company Registration number In terms of Companies Act, 2008 *
Company Telephone Number : * Select sector category information :* Select the person or category of persons :*
1 --select-- v --gelect-- v

Contact Details

Name :* Surname :* Designation Telephone Number : *
Cellular Telephone Number : * Email Address : *
Choose location from map : * Degree Latitude : Degree Longitude

Choose location from map

X Close B save

Screen 1.3
Enter / Select required details to create Producer user

“Select the person or category of persons” dropdown option should be selected as
“Producer” then select required type of producers and click on save button.

X 518 Registration Form

Postal Address :*
r Addi

“
Postal Code : *
Registration Information
Company Name :* Name of Company Director : * Company Registration number In terms of Companies Act, 2008 :*
wy Na
Company Telephone Number : * Select sector category information :* Select the person or category of persons :*
E s --select- v Producer v

Type of Producer :*

--select-- V‘

Brand Owner
Importer
Licensed Agent
Manufacturer

| Refurbisher/Reseller Surname : * Designation : Telephone Number : *
Retailer E EX: 012 555 555

Cellular Telephone Number : * Email Address - *

Choase location from map :* Degree Latitude Degree Longitude

Choose location from map
X Close B save
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1.4 Forgot Password

By clicking on Forgot Password link from login screen, user will be redirected to forgot
password screen as shown in below screenshot:

Qs foresuy, fisheries
= énvironment

@) o mmommen

Who should
Register?

How to
Register?

Q

Registrations

Welcome to

Forgot Password

The Department of Forestry, Fisheries and the Environment, Section 18 ded Producer Responsibili Registry.
This registry provides a means for identified activities, facilities and land uses to register with the Department and be issued with a unique registration Erter-Emai Address
Company number. This registration number must be used when providing environmental data and information to the Department. .

REROILs To determine whether you or your company needs to register, go to Who should register.

| Have Login Credentials
For assistance on how to register, go to How to register.

Activities and faciites aiready registered on the system can be found by Searching registrations. [ sena ]

Should you require more on the 518 Producer Responsibility registry or the registration process, contact the Department.

South Africa Waste Information Centre (SAWIC) - Department of Forestry, Fisheries & The Environment

Screen 1.4

User needs to provide the Email Address and click on Send button; System will send new
password information through an Email.

2. Settings

2.1 Profile [Menu Item: Settings->Profile]
Profile Description: Profile Screen allows user to View or Update profile details such as First name,
Surname, Email and Cell number as per screen shown in the 2.1

Functional Flow:

a. User can change his/her First name, Surname and Cell Number.

b. Email text field should be disable

c. User can click on Update button to update the profile details.

“l forestry, fisheries .
§ EES s Y err @

Producer
R G T

»
¢

= Settings

EPR Producer
DashBoard

Profile  Change Password
= g

Transaction
First Name : * Surname :*

- Ranjith M
Settings
Email :*

Cell :*
= ranjithm@mailinator.com 9734867345

Reports

Screen 2.1
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2.2 Change Password [Menu Item: Settings->Change Password]

Change Password Description: Change Password screen allows user to change the old password.
As shown in the screen 2.2

Functional Flow:

User can change his/her old password by using Change Password screen.
User must provide his/her old password.

User must provide confirm password same as new password.

User can click on Update button to change the password.

g forestry, fisheries "
N > L= @ a0
e

aoow

EPR Producer
DashBoard

— Profile  Change Password

-
Transaction

o
Settings

2
Reports

Old Password :*

P Update Password

Screen 2.2

3. PRO Role

3.1 Request to Confirm Subscription [Menu Item: Transaction ->Request to

Confirm Subscription]

Request to Confirm Subscription: Request to confirm subscription screen allows user to link /delink
the producers.

Link users:
Basic Flow:
System will display list of producers who are linked to PRO of that sector.

User can search the producers who are linked to the sector by providing Company Name, Company
Director, Company registration number and Registration number.

User can View list of records as per his/her search criteria.
User can view list of records in Page wise or sort wise.

User can download the records through export to excel option
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@ MANCOSA

< forestry, fisheri
ALY e dironment o e kavya hello P
R — aper and Packaging Sector EPR PRO -
e S
Request To Confirm Subscription © Temporary Products

= Link Users  Linked Users  Pending Users  Delinked / Rejected Products
Transaction
| search al

2 Company Name T | EPR Registration Number T | Producer Type T _

Reports Sumith Recyclers 19/7/5/P/M/20220712/036 Manufacturer Request to link
MA Put. Ltd, 19/7/5/P/R/20220712/035 Retailer Request to link
RS Recyclers 19/7/5/P/Rf20220712/034 Retailer Request to link
Ramya Put. Ltd. 19/7/5/P/M/20220712/033 Manufacturer Request to link
SN Put. Ltd. 19/7/5/P/L/20220712/032 Licensed Agent Request to link
Sunitha 19/7/5/P/1720220712/031 Importer Request to link
Sunitha Recyclers 19/7/5/P/1720220712/030 Importer Request to link
Pallavi Recyclers 19/7/5/P/B/20220712/029 Brand Owner Request to link
Jayasree Company Paper 19/7/5/P{L/20220705/025 Licensed Agent Request to link
kavya Company paper 19/7/5/P/M/20220705/022 Manufacturer Request to link

S, 0 v |items per pmge

Screen 3.1

3.1.1 Link Producers
Description: User clicks on Request to Link; system prompts a confirmation message to link
the producers as shown in screen 9.1.1. User can click on view link to view company

registration information.

Your about to link producer. Do you want to confinue?

& ()

Screen 3.1.1

By clicking on Yes button in the confirmation message from screen 3.1.1, System will send a
request link to producers for Accept/ Reject the subscription.
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Linked Users

Description: User clicks on linked users tab; system will show a list of producers who are
accepted the subscription as shown in screen 3.1.1(a).

=~ forestry, fsheries
'*.&’ & the énvironmenc. Electrical and Electronic Equipment Sector ® g;,g,hzg PR Ao
= 5 =
== Request To Confirm Subscription

EPR DashBoard
Link Users  Linked Users  Pending or Rejected or Delinked Users

Search Q,
2 === e | Company Registraion Number 7| Reistrtin Number =
19/7/6/1 /20220425/002 >

Company Name Director 2019/783828/73

b2 Mandle Company Name Mandia 2012/876393/33 >
Reports

Geetha Producer Consultancy Geetha 2012/878393/29 19/7/6/E/M/20220425/001 >

0 items per page

South Africa Waste Information Centre: (SAWIC) - Department of Farestry, Fisheries & The Environment

Screen 3.1.1(a)

View /Delink producers

Description: User clicks on View link, to navigate to the company registration information screen as
shown in screen 3.1.1(b). User needs to enter the comments and click on Delink button to delink the
producers.

* Company Registration Details

RegisteredDate : Person Name Phane Number :
25 Apr 2022 1218 Siyabonga PRS 278080898080

Company Dirsctor
Director

Emall
siyabongaproducsr @mailinator.com

Company Registration Mumber Company Telephone Number : Sector Category

2019/783828/73 278868888888 Producer
Municipality : Registration Status :
ETHEKWINI Authoriss

& Delink

Screen 3.1.1(b)
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3.1.2 Temporary Products

To add any temporary products, PRO needs to click on Request to link icon to select
products as per the screen 9.1 action columns.

Under product information, the User will select the products as per the requirement and then
click on request to link button to request the product as per the requirement as shown in
below screen:

@ MANCOSA

X Company Registration Details

Province : Municipality : Company Postal Address
Kwazulu-Natal Edumbe 3/45, Durban

Producer Type :
Manufacturer

Products Information
Products *

--Select-- v

Glass Packaging
Metsl Packaging

Alcoholic beverage (ready to drink)
Beer

Wine

Spirits

Food

Plastic PET Beverages Bottles

& Request to ling

Screen 3.1.2

The “Temporary Products” functionality will help any User to assign the products by himself
on behalf of other producers in the form of temporary products.

By clicking on transaction button as per the screen 9.1, the user will be redirected to the
temporary products link screen as per below figure 9.1.2(a)

10
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@ MANCOSA
X Temporary Products

Products*

Select-- ~ & Link

Product Linked On

Metal Packaging 13-Jul-2022 5:41 PM

Screen 3.1.2(a)
User needs to select product by clicking on products dropdown.
User will click on link button as per below screen.

After this process linked product will be displayed in the grid as shown below:

@ MANCOSA
X Temporary Products

Products*

~-Select-- v & Link_|

search B T
13-Jul-2022 5:41 PM

Glass Packaging

Aleoholic beverage (ready to drink)

Beer

Wine

Spirits

Food

Plastic PET Beverages Bottles

Plastic PET Oil Bottles

Screen 3.1.2 (b)

11
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3.2 Registration Change Request [Menu Item: Transaction ->Registration Change
Request]

User can viewS18 registrations details through quick search filter by entering the text such as
Registration date and time, DEFF S18 Number, Company name, Category, Persons or category of
persons and Status.

User can view list of records in Page wise or sort wise.

User can download the records through export to excel option

y forestry, fisheries Thulani T [3]
p “’“"“’w Electrical and Electronic Equipment Sector @ Inatan a o

== Registration Change Request
EPR DashBoard

= S18 Registrations ~ Change Request
Transaction
[S:ar(h Q]
Settings
Regicered et .| DEFE 16 Nuriber 7| Company Name | Compay R 7 Cotegery 7| PersonorCateg.. 7 m
o
k2 Product Responsibility  Electrical and Electronic
Reports 31 May 2022 22:24 19/7/6/E/PROJ202205...  Thulani Consultants 2002/878789/79 Authorised
Organisation Equipment Sector
1 10 itemns per page

South Africa Waste Information Centre (SAWIC) - Department of Forestry, Fisheries & the Environment

Screen 3.2

12
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3.2.1 Company Registration details with request type as Registration Change
Request

User needs to click on action icon as per screen 9.2 to navigate to edit company registration details.
User needs to select request type as “Registration Change Request” to update the required details as
per below details and click on Registration change request button.

X Edit Company Registration Details

Request Type *

Registration Change Request
Transfer of Ownership
Withdraw

Screen 3.2.1 (a)

X Edit Company Registration Details

Request Type *

Registration Change Reques

E ded Producer Resp ity Regi: ion User details
First Name: * Surname: * Email: Telephone: *

Phani Kiran N phanikiran@mailinator.com 767426842678
Postal Code: *

2424
Postal Address: *

Postal Address

P

Registration Information
Company Name: * Name of Company Director: * Company Registration number In terms of Companies Act, 2008: *

Phani Kiran Waste Recyclers Phani Kiran 2012/979798/79
Company Telephone Number: * Select sector category information:*  Select the person or category of persons: *

897982792792 Electrical and Electronic Equi v Producer v
Type of Producer *

Importer v
Contact Details
Name: * Surname: * Designation Telephone Number *

Phani Kiran N Enter 979797979279
Cellular Telephone Number * Fax Number Email Address *

335353535353 o phanikiran@mailinator.com

B Registration Change Request

Screen 3.2.1 (b)

13



forestry, fisheries
& the environment

De n
Forestry, Fisharies and the Environmant
REPUBLIC OF SOQUTH AFRICA

ITRELATED

business efficiency experts

3.2.2 Company Registration details with request type as Transfer of ownership

User needs to click on action icon as per screen 9.2 to navigate to edit company
registration details, User needs to select request type as “Transfer of ownership” and update the
required details as shown below and click on Transfer of ownership button.

X  Edit Company Registration Details

Request Type*

ot o
Transfer of Ownership v

ded Producer Responsibili gi User details

First Name: * Surname: * Email:* Telephone: *

Phani Kiran N phanikiran@mailinator.com 767426842678

Postal Code: *
2424

Postal Address: *
Postal Address

Registration Information

Company Name: * Name of Company Director: * Company Registration number In terms of Companies Act, 2008: *

Phani Kiran Waste Recyclers Phani Kiran 2012/979798/79

Company Telephone Number: * Select sector category information: *  Select the person or category of persons: *

897982792792 Electrical and Electronic Equi v Producer v
Type of Producer*
Importer v
Contact Details
Name: * Surname: * Designation Telephone Number *
Phani Kiran N Enter 979797979279
Cellular Telephone Number * Fax Number Email Address *
335353535353 0 phanikiran@mailinator.com

B Transfer of Ownership
Screen 3.2.2

3.2.3 Company Registration details with request type as Withdraw

User needs to click on action icon as per screen 9.2 to navigate to edit company
registration details. User needs to select request type as “Withdraw” and update the required details
as shown below and then click on Withdraw button.

X Edit Company Registration Details

Request Type*

e e
Withdraw Nl

ded Producer Responsibility Regi User details

First Name: * Surname: * Email: * Telephone: *

Phani Kiran N phanikiran@mailinator.com 767426842678

Postal Code: *
2424

Postal Address: *
Postal Address

Registration Information

Company Name: *

Phani Kiran Waste Recyclers

Company Telephone Number: *
897982792792

Type of Producer *

Importer v

Contact Details
Name: *

Phani Kiran

Cellular Telephone Number *
335353535353

Name of Company Director: *
Phani Kiran

Select sector category information: *

Electrical and Electronic Equi v

Surname: *

N

Fax Number
0

Screen 3.2.3

Company Registration number In terms of Companies Act, 2008:*
2012/979798/79

Select the person or category of persons: *

Producer
Designation Telephone Number *
Enter 979797979279
Email Address *
phanikiran@mailinator.com
X Close

@ withdraw
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3.3 EPR Maintain Reports [Menu Item: Reports->EPR Maintain Reports]

User can view the company/ Producer details through quick search filter by entering text such as
DEFF S18 Number, Sector Category, Type of Producer, Company Name and Company Registration
Number.

User can view list of records in Page wise or sort wise.

User can download the records through export to excel option

%? oy, faberes
N =
EPR Maintain Reports

Upload Reports  Submitted Reports  Refer Back Reports

Electrical and Electronic Equipment Sector ® g;grhze PR a o

=
EPR DashBoard

=
Transaction Seareh a
Settings DEFF 518 Number ¥ | sector category ¥ | Tvpe o Producer | company Name ¥ | company registration Number v
19/7/6/EM/20220425/002 Electrical and Electronic Equipment Sector Licensed Agent Compary Name 2019/783825/73
aemorts 19/7/6/E/M/20220425/003 Electrical and Electronic Equipment Sector Licensed Agent Wianala Company Mame 2012/676393/33
19/7/6/EMA/20220425/001 Electrical and Electronic Equipment Sector Brand Owner Gestha Producer Consuitancy 2012/878393/29
1 10 items per page C3of3mems

South Africa Waste Information Centre (SAWIC) - Department of Forestry, Fisheries & The Environment

Screen 3.3

3.3 (a) Upload Reports

User can click on Add New Report button in order to navigate to submit report screen as shown
below 9.3 (a)

% Submit Report

Producer: Report Types: Type:

—alact.- - —zelect-- - R ~

Screen 3.3 (a)

15
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1. User needs to select the producer (s).

2. User needs to select Report Type.

3. If the user selects the report type as ‘Annual Audit Report or Annual Financial Plan and
budget Report’ then the system allows uploading of report.

4. If the user selects report type as Interim Performance Report or Annual Performance
Report, then the system allows the user to submit the report by uploading or through
manual process. In the manual type of reporting process, the user needs to fill the data as
shown in the screen 9.2 (b).

5. If the user enters the value in the report, it will calculate the percentages as per the
gazette targets.

a. If the given value matches the percentage given in the gazette targets, then the
value will be highlighted in green color.

b. If the given value does not match the percentage given in the gazette targets,
then the value will be highlighted in red color.

6. Finally, user needs to click on save button to submit the report and system sends the
report to Report Manager.

% Submit Report

Preducer: * Report Types:~ Type:
Campany Name Mandis Company Name Gesths P.. ~ Interim Performance Report -~ Manusl -

Upioad Job Repart :

@ suomit

=)

Screen 3.3(b)

16
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3.3 (b) Submitted Reports

By clicking on Submitted Reports tab, the User can view the submitted reports as shown in the screen
9.2 (b).

® Charlize PR a®
EPR Maintain Reports
a

Upload Reports  Submitted Reports  Refer Back Reports

+Lcctorconegory | evort yoe rame ] Company Name | Company megiston 7 [peioa e ]
- Sieciics 3nd ElecHonic EUDIENt 1y ot ercrmance Feport Charize PO Hus 20a0/838753/99 V120210101 ¢ 2021123

E/PRO/202204 RO Hut -

DEFF 518 Number
S —

te Information Centre (SAWIC) - Department of Fc

Screen 3.2 (b)

3.3 (c) Refer back Reports

By clicking on Refer Back Reports tab, the user can view the refer-back reports. User can
view Report details through quick search filter by entering text such as DEFF S18 Number, Sector

Category, Report Type, Company Name and Company Registration Number.

User can view list of records in Page wise or sort wise.

User can download the records through export to excel option

4. Producers Role

4.1 PRO and Producer Subscription [Menu Item: Transaction -> PRO and Producer

Subscription]

PRO and Producer Subscription: PRO and Producer Subscription screen allows the User to
subscribe for PRO or PRO requests and submitting the reports.

New Subscriptions:
Basic Flow:

1. System will display list of subscribed requests.

2. User can search the subscription requests by providing PRO Name, Email, Company Name,
Company registration number and Registration number.

3. User can view list of records as per his/her search criteria.

User can view list of records in Page wise or sort wise.

User can download the records through export to excel option
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== PRO And Producer Subscription
EPR BasnBoard Mew Subscriptions  Subscribed PRO  Rejected PRO

Searcn a

e __

Crariize PR chariizepro@mailinator.com Crariize PRO Hub 2020/838782/99 19/7/6/E/PRO/20220425/001 Subseribe

10 ftems per page ot e

South Africa Waste Information Centre (SAWIC) - Department of Forestry, Fisheries & The Environment

Screen 4.1

4.1.1 Subscribe

Description: User clicks on Subscribe link; the system prompts a confirmation message to
link the PRO as shown in screen 4.1.1. User can click on view link to view company

registration information.

et . S Oliver Thomas OT '
e — Electrical and Electronic Equipment Sector @ broduacer A O
== PRO And Producer Subscription
EPR DashBoard
New Subscriptions  Subscribed PRO Rejected PRO
= —
Transaction —— a

Crarize PR chariizepro@mailinator.com Chariize PRO Hub 2020/836782/99 19/7/6/E/PRO/20220425/001 Subscribe

1 ftems per page 101 ftems

South Africa Waste Information Centre (SAWIC) - Department of Forestry, Fisheries & The Environment.

Screen 4.1.1

By clicking on Yes button in the confirmation message from screen 10.1.1, System links the
producer to PRO.

Subscribed PRO

Description: User clicks on subscribed PRO tab; system will show a list of accepted
subscriptions as shown in screen 4.1.2. By clicking on View link, the user can view the company
registration information.
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Electrical and Electronic Equipment Sector @ S&Zﬁ;”””““ or a o
== PRO And Producer Subscription
EPR DashBoard
New Subscriptions  Subscribed PRO  Rejected PRO
Search Q
===
[rromeme et commy tane 7] oo Repsoton s omiton ot ——— s ]
Chariize PR chariizepro@mailinator.com Charlize PRO Hub 2020/836782/99 19/7/6/E/PRO/20220425/001 >
1 | 10 items per page 10f 1 items
Screen 4.1.2
Producer can subscribe or unsubscribe as per the requirement in below screen:
X Company Registration Details
PRO Name: Phone Number Email
John ) 2766666666 johnpropaper@mailinator.com
Company Name : Company Director Company Registration Number
John Paper Consultants John 2002/939393/93
EPR Registration Number Company Telephone Number RegistrationStatus
19/7/5/P/PRO/20220706/006 2766666666 Registered
Company Postal Address :
Address
Products Information
Product Subscribed on Link

Beer 06-Jul-2022 11:20 AM

Wine 06-Jul-2022 11:20 AM

Spirits 06-Jul-2022 12:44 PM

Pharmaceutical 11-Jul-2022 7:38 AM

Comments *

© Un-Subscribe

Screen 4.1.2(a)

Rejected PRO

Description: User clicks on Rejected PRO tab; system will show a list of rejected subscriptions.

4.2 Registration Change Request [Menu Item: Transaction ->Registration Change
Request]

User can view S18 registrations details through quick search filter by entering text such as
Registration date and time, DEFF S18 Number, Company name, Category, Persons or category of
persons and Status.

User can view list of records in Page wise or sort wise.

User can download the records through export to excel option.
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Registration Change Request

518 Registrations  Change Request

Transaction

[Search Q]

Regcerd Dt .y | DIF? 518 Nuriber | Company Nama. 7| Cornpary ity | Catogory | Pasom orCat. _

2

Phani Kiran Waste Electrical and Electronic
Reports 04 Jun 2022 13:43 19/7/6/E/M/20220604... 2012/979798/79 Producer Authorised
Recyclers Equipment Sector
1 10 items per page

South Africa Waste Information Centre (SAWIC) - Department of Forestry, Fisheries & the Environment

Screen 4.2

4.2.1 Company Registration details with request type as Registration Change

Request

User needs to click on action icon as per screen 4.2 to navigate to edit company
registration details, User needs to select request type as “Registration Change Request” and update
the required details as shown below and then click on Registration change request button.

X Edit Company Registration Details

Request Type*

Registration Change Request
Transfer of Ownership
Withdraw

Screen 4.2.1 (a)
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Screen 4.2.1 (b)

X Edit Company Registration Details

Request Type *

Registration Change Reques

E ded Producer Responsibility Regi: ion User details
First Name: * Surname: *

Phani Kiran N
Postal Code: *

2424

Postal Address: *
Postal Address

Registration Information

Company Name

Phani Kiran Waste Recyclers

Company Telephone Number:
897982792792

Type of Producer *

Importer

Contact Details
Name:*

Phani Kiran

Cellular Telephone Number *
335353535353

Name of Company Director: *

Phani Kiran

Select sector category information: *

Electrical and Electronic Equi ¥

Surname: *

N

Fax Number
0

ITRELATED

business efficiency experts
Email:* Telephone: *
phanikiran@mailinator.com 767426842678

Company Registration number In terms of Companies Act, 2008:*

2012/979798/79

Select the person or category of persons: *

Producer 7

Designation Telephone Number *

Enter 979797979279

Email Address *

phanikiran@mailinator.com

2 Regsiraion Change Request

4.2.2 Company Registration details with request type as Transfer of ownership

User needs to click on action icon as per screen 4.2 to navigate to edit company

registration details, User needs to select request type as “Transfer of ownership” and update the

required details as shown below details and then click on Transfer of ownership button.

X Edit Company Registration Details

Request Type*

Fequest bper_
Transfer of Ownership v

E ded Producer R ibility Regi: ion User details
First Name: * Surname: *
Phani Kiran N

Postal Code: *

2424

Postal Address: *
Postal Address

Registration Information
Company Name: *

Phani Kiran Waste Recyclers
Company Telephone Number: *
897982792792

Type of Producer *

Importer

Contact Details
Name: *

Phani Kiran

Cellular Telephone Number *
335353535353

Screen 4.2.2

Name of Company Director: *

Phani Kiran

Select sector category information: *

Electrical and Electronic Equi v

Surname: *

N

Fax Number
0

Email:* Telephone: *

phanikiran@mailinator.com 767426842678

Company Registration number In terms of Companies Act, 2008:*
2012/979798/79

Select the person or category of persons: *

Producer v

Designation Telephone Number *

Enter 979797979279

Email Address *

phanikiran@mailinator.com

B Tarsirof Ol
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4.2.3 Company Registration details with request type as Withdraw
User needs to click on action icon as per screen 4.2 to navigate to edit company

registration details, User needs to select request type as “Withdraw” and update the required details

as shown below details and then click on Withdraw button.

X Edit Company Registration Details

Request Type *
R
Withdraw v

ded Producer

lity Registration User details

First Name: * Surname: * Email: * Telephone: *
Phani Kiran N phanikiran@mailinator.com 767426842678
Postal Code: *
2424

Postal Address: *
Postal Address

Registration Information

Company Name: *

Phani Kiran Waste Recyclers

Company Telephone Number: *
897982792792

Type of Producer*

Importer v

Contact Details
Name:*

Phani Kiran

Cellular Telephone Number *

335353535353

Screen 4.2.3

Name of Company Director: *
Phani Kiran

Select sector category information: *

Electrical and Electronic Equi v

Surname: *

N

Fax Number

0

Company Registration number In terms of Companies Act, 2008: *
2012/979798/79

Select the person or category of persons: *

Producer v

Designation Telephone Number *

Enter 979797979279

Email Address

phanikiran@mailinator.com

X Close B Withdraw

4.3 EPR Maintain Reports [Menu Item: Reports->EPR Maintain Reports]

User can view the company/ Producer details through quick search filter by entering text such as
DEFF S18 Number, Sector Category, Type of Producer, Company Name and Company Registration

Number.
User can view list of records in Page wise or sort wise.

User can download the records through export to excel option.

——
ple i
§ EEIwemi | ccuicor ana ectronc Eauipment Secor

Charlize PR 3
@ a0

EPR Maintain Reports

=
EPR DashBoard

Upload Reports  Submitted Reports  Refer Back Reports

=

Search a

Transaction

g

Settings DEFF 518 Number ¥ | sector category ¥ | Type of Producer ¥ | Company Name ¥ | Company Registration Number ¥
1 /002 Electrical and Electronic Equipment Sector Licensed Agent Compary Name 2019/783828/73
aenrts 1977, Electrical and Electronic Equipment Sector Licensed Agent IManaia Company Name 2012/878393/33
19/7/6/E/MA/20220425/001 Electrical and Electronic Equipment Sector Brand Owner Geetha Producer Consuitancy 2012/575393/29
1 items per page te:
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4.3 (a) Upload Reports

User can click on Add New Report button, to navigate to the submit report screen as shown below

4.2(a)

*  Submit Report

o0 Report Types:
Select.. ~ -ezelecta- ~ -zelectes

Screen 4.3 (a)

User needs to select the producer (s).
User needs to select Report Type.
If the user selects report type as ‘Annual Audit Report or Annual Financial Plan and
budget Report’, then the system allows uploading of report.
If the user selects report type as Interim Performance Report or Annual Performance
Report, then the system allows the user to submit the report by uploading or through
manual reporting process. In this manual type of reporting process, user needs to fill the
data as shown in the screen 10.3(b).
If the user enters the value in the report, it will calculate the percentages as per the
gazette targets.
a. If the given value matches the percentage given in the gazette targets, then the
value will be highlighted in green color.
b. If the given value does not match the percentage given in the gazette targets,
then the value will be highlighted in red color.
Finally, user needs to click on save button to submit the report and system sends the
report to Report Manager.
If the producer has been linked with PRO, then the system will not allow the Producer to
submit the report. 7.1f the producer is not linked with any PRO, then the producer can
submit the report by clicking on Add New Report button.

*  Submit Report

Screen 4.3(a)

23

Creee ) T



2l forestry, fisheries
%® & the environment ITRELATED
i ra ! Department business efficiency experts

Rt Forastry, Fisheries and the Environment
Y REPUBLIC OF SOUTH AFRICA

4.3 (b) Submitted Reports

By clicking on Submitted Reports tab, the user can view the submitted reports as shown in the screen
4.2(b).

< Equipment Sector Charlize PR
m—_ al Equipment Sect ®Dm - o
EPR Maintain Reports + Add New Report
<
Upload Reports  Submitted Reports  Refer Back Reports
‘‘‘‘‘ a
087 518 amier T Socton Gty e T Narme | Compay e | Company egistaton o | Petod e ]
19/7/6/E/PRO/20220425/001 Electrical and Electronic Equipment a1 performance Report Charlize PRO Hub 2020/6836782/99 ¥12021-01-01 : 2021-12-3 Ed

South Africa Waste Inform: Cenire (SAWIC) - Department of Farestry, Fisheries & T

reen 4.3 (b)

4.3 (c) Refer back Reports

By clicking on Refer Back Reports tab, the user can view the refer-back reports. User can
view Report details through quick search filter by entering text such as DEFF S18 Number, Sector
Category, Report Type, Company Name and Company Registration Number.

User can view list of records in Page wise or sort wise.

User can download the records through export to excel option.
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